Chapel-en-le-Frith C of E VC Primary School

Warmbrook Road

Chapel-en-le-Frith

High Peak

SK23 0NL

Tel: 01298 812000

Fax: 01298 815751

Email: info@cps.derbyshire.sch.uk

Headteacher:  Mr T Smith
10 February 2011

Dear Parent/Carer

As mentioned in last month’s Newsletter the guidelines for calculating any requests for absence from school have been tightened up. Whilst I fully understand the financial benefits of taking children on holiday in term time, I am obliged to adhere to very clear guidance on authorising such requests. The main changes are:

· In each academic year any holiday requests which total more than 10 days (whether this is in one request or more) will result in the holiday request exceeding the 10 day limit being denied.  If the holiday is still taken it will be recorded as unauthorised which in turn may result in a fixed penalty fine.  

· Holiday requests for the month of September are unlikely to be authorised unless your child’s (or all of your children’s) attendance has been above 94.9% in the previous academic year.  Requests for holidays in September must be submitted during the last week of the Summer term 6.  Failure to return to school at the start of Autumn term 1, due to being on holiday, will result in the holiday being recorded as unauthorised, which may result in a fixed penalty fine.

A list of Term Dates, including INSET days, for 2010 - 2012 are on the reverse of this letter - please note the SATs dates for Y6 & Y2 in May 2011.
Attached is a copy of the Holiday Authorisation Calculation Chart which is used by us to authorise your request, please note if you have children at secondary school the attendance indicators (on the reverse of the form) differ than those for primary schools.  Holiday Request forms are available from the school office or on the school website www.chapelprimary.org.uk. Guidance for Parents is printed on the back of the Holiday Request form.

If you have any queries regarding holiday requests please do not hesitate to contact me.

Yours sincerely
Trevor Smith

Headteacher
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